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Checklist for the 

Application (for determination) of equivalence for a non-regulated state-regulated 

school-based vocational and further education qualification  

Documents for the application 

Please submit all the documents listed below as copies.  

We only require the original application form with your signature (scanned). 

⃝ Application form* with original signature (scanned) 

*Available at: (https://www.berlin.de/sen/bjf/anerkennung/ausbildungsabschluesse/)

⃝ Proof of identity* (identity card or passport) 
*Proof of name change, if applicable

Foreign training certificates (diplomas/diplomas) with proof of content and duration of the 

training 

 e.g. by means of an overview or list of subjects and grades, as well as

 timetables or curricula for each year of training

 Module description of the individual subjects or training years

(what skills are required after the training? What content was taught and when?)

 Diploma Supplement 

⃝ Original 
and 

⃝ in German translation 

Proof of relevant professional experience (if available) 

(e.g. job references, work books, letters of reference) 

⃝ Original 

and 

⃝ in German translation 

Other evidence related to your professional activity (if available) 

(e.g. certificates of further training, training courses, courses etc.) 

⃝ Original 

and 

⃝ in German translation 

⃝ In German: Curriculum vitae in tabular form 

⃝ If available: Previous notifications of professional recognition 
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Further information 

Translations 

The Senate Department responsible for education accepts translations made in Germany or abroad 

if the translator is sworn and publicly appointed or authorized for the respective language. You can 

find sworn translators in Germany at https://www.justiz-dolmetscher.de/Recherche/en/Suchen/. 

Help with the search function: 

https://www.justiz-dolmetscher.de/Recherche/Documents/HilfeZurSuche_en.pdf  

Copies 

Submit the documents as simple copies that you can make yourself. The Senate Department for 

Education, Youth and Family of the State of Berlin only requires the original application form and, if 

applicable, powers of attorney with your signature.  

Apart from this, please do not submit any originals unless you are requested to do so. We accept no 

liability for unsolicited original documents. 

Additional documents 

Please note: It is not possible to establish equivalence with your degree certificate alone, which is why 

we require detailed evidence of the specific content of your training.  

This can be demonstrated by submitting, for example, subject overviews, timetables, competence 

profiles, as well as descriptions of the content and learning objectives of the individual subjects or 

years of training, etc.). 

Examples of subject overviews and competence profiles can be viewed here for illustration purposes 

Application 

Have you collected all the necessary documents?  

Then please send your signed application with all documents to: 

Digitally: anerkennung.berufsabschluss@senbjf.berlin.de 

Postal:   Senatsverwaltung für Bildung, Jugend und Familie 

Department IV A 

IV A 2.21 

Bernhard-Weiß-Straße 6 

10178 Berlin 

Germany 

If you have any questions, please visit the recognition website of the Senate Department for 

Education, Youth and Family (https://www.berlin.de/sen/bjf/anerkennung/). 
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